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Information in this Packet 
 

Entering the Competition: p3 
 Rules to Enter  
 Chapter Membership Renewal 
 Entry Fee 
 Late Fee 
 Riser Change Fee 
 Entry Deadline 
 Sending in your Entry Form 
 Paying for your Entry  
 Withdrawing your Entry  
 
Performing for Evaluation Only: p4 
 Procedure/Guidelines 
 Awards in Evaluation Only Category 
 
Competition Options: p4 
 Microphone Testing 
 Evaluation by Video recording 
 Riser Configuration 
 
Qualifying for International Competition: p5  
 Wildcards 
 Harmony Classic 
 
Important Documents: p6 
 2012 Entry Form 
 2012 Regional Dates & Deadlines 
 List of Members/Verification Form 
 Regional Chorus Competition Timetable 
 Regional Competition Eligibility Requirements 
 Guidelines for Evaluation by Video Recording  
 Basic Criteria for Public Performance 
 Evaluating Your Contest Performance 
 Performing Level Guidelines 
 Copyright Matters, Q&A 
 Single Copy Sheet Music 
 Competition Handbook 

NEW & IMPORTANT!  

 This year, performance times have            
increased to 7 minutes! 

 The International Board of Directors contin-
ues to reaffirm the policy requiring that only 
copyright music be sung at the regional com-
petitions. By signing the entry form, choruses 
warrant that they have obtained appropriate 
clearance permission for the arrangements 
they plan to sing. 

 For a complete explanation of the require-
ments and category weights of each of the 
four judging categories, you may refer to the 
Judging Category Description Book 

 If you have questions specific to your regional 
convention, please contact the Events Coordi-
nator or Chair of the Regional Convention. 

 If you have questions regarding the competi-
tion, please feel free to contact the Music Ser-
vices Department at International Headquar-
ters. 

CONTACTING SWEET ADELINES 

Carol Schwartz, Director of Music Services, 800-992-7464 ext. 124 
Martha Clemons, Music Services Assistant,  800-992-7464 ext. 122 

E-mail: competition@sweetadelineintl.org  

http://secure.sweetadelineintl.org/sai/members_online/registration/regstart.asp
mailto:competition@sweetadelineintl.org
mailto:competition@sweetadelineintl.org


http://secure.sweetadelineintl.org/sai/members_online/registration/regstart.asp
http://www.sweetadelineintl.org/
mailto:competition@sweetadelineintl.org
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Alternative Competition Options 
 

Microphone Testing: 
 A chorus serving as a mic tester may  also 

perform for evaluation only. The evaluation 
only performance will be scheduled at the 
end of the contest. Mic testers also perform-
ing for evaluation only must complete the en-
try form and pay the entry fee.  

 
Evaluation by Video Recording: 
 The regional competition policies give cho-

ruses the option of evaluation by video re-
cording. Choruses choosing this option are 
required to pay the competition entry fee.  

 The official panel will evaluate the video re-
cordings after viewing the level DVD prior to 
judging the contest.  

 Evaluation by video recording does not fulfill 
the existing requirement that choruses must 
compete every three years to maintain their 
charter (Refer to Section VI of the Competi-
tion Handbook for complete guidelines). See 
other Guidelines for Evaluation by Video Re-
cording. 

 
 Chorus will indicate on the entry form its desire to 

perform for evaluation only and not for place-
ment.  The full entry fee is required even when 
performing for evaluation only.  

 Prospective choruses may only enter regional cho-
rus competition for evaluation. 

 Choruses performing for evaluation only, unless 
serving as microphone tester or host chorus, will 
automatically become part of the drawing for first 
appearance.  

 A current regional champion chorus’ bow-out per-
formance will not be evaluated. The chorus must 
perform a second time at the beginning or end of 
the competition for evaluation.  

 
 Chartered chapters in regions that hold biennial 

competitions pay petition the Regional Manage-
ment Team to be allowed to compete for evalua-
tion only in another regional competition during 
their region’s off year.  

 Each judge will write comments on her category 
score sheets and indicate a level score for each 
song. No numerical score or total score will 
be given.  

 Only the competition assistance/host chorus has 
the option of performing either first or last, when 
performing for evaluation only.  

 Choruses performing for evaluation only will have 
fulfilled the three-year competition requirement.  

Performing for Evaluation Only 

The international board of directors provides that all choruses, including prospective  choruses, current re-
gional champion, current international champion chorus, and/or the current international wildcard cho-

ruses may perform in a regional competition for evaluation only. This can be indicated on the entry 
form. 

Riser Configuration: 
 Each region is given the option of using the standard riser 

configuration, the alternate riser configuration, or both, at 
regional competition.  

 Each region has the option to choose which riser configura-
tion will be used first. Check to see which configuration will 
be used first in your region.  

 If two riser configurations are offered in your region, cho-
ruses are allowed to make their own decision regarding on 
which riser configuration they will compete. 

 Any change in your selection of riser configurations after the 
order of appearance has been made will result in a $25.00 
fee. 

Standard Riser Configuration: 

Inverted center;  

more appropriate for larger choruses. 

Alternate Riser Configuration: 

No inverted center; 

more appropriate for smaller choruses. 

 Please refer to the Guidelines for Regional Competition for riser 
diagrams.  

 NOTE: If your chorus does not designate on the registration 
form which riser configuration it desires, your chorus will 
automatically be placed on the standard riser.  

Procedure & Guidelines: 

http://secure.sweetadelineintl.org/sai/members_online/registration/regstart.asp
http://www.sweetadelineintl.org/pdf/CompleteGRC.pdf
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Qualifying for International Competition 

The 2012 Regional Chorus Champions are eligible to compete in the 2013 International 
Chorus Competitions to be held November 4-9 in Honolulu, Hawaii.  

Harmony Classic: 

 From the first-place mid-size, and first-place small chorus divisions, the five highest scoring 
choruses will be invited to compete in the Harmony Classic Competition at the 2013 Interna-
tional Convention, November 4-9, 2013 in Honolulu, Hawaii.  

 Choruses that qualify for both Harmony Classis and the international chorus semifinals will 
be required to choose one contest in which they will compete. Choruses may not compete in 
both Harmony Classic and the International chorus semifinals in the same year.  

 The maximum number of singers for Harmony Classic competition ahs been increased to 40 
singing members for Division A, and 75 singing members  for Division AA. While the qualifi-
cation for Harmony Classic remains at 15-30 singing member s for Division A and 31-60 
singing members for Division AA at the regional competition level, this will be important to 
note should your chorus be invited to compete in Harmony Classic at the International 
level.  

 Refer to the Competition Handbook for additional qualifications and restrictions. 

Wildcards: 

 The five highest scoring regional second place choruses will be eligible to compete at the next 
year’s international chorus semifinals. 

 The next highest scoring regional second place chorus will be invited if an eligible chorus 
chooses not to compete. 

 Any wildcard chorus that qualifies for the international chorus semifinals by virtue of score 
and chooses to compete in the next year’s international competition will not be allowed to 
compete for placement at the following regional competition. 

 Announcement of wildcards will be made after all regional contests are complete.  

http://secure.sweetadelineintl.org/sai/members_online/registration/regstart.asp
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Important Documents 

 2012 Entry Form:  
 Registering Online is the quickest and most convenient way to register for competition. However, 

 your entry may also be mailed or faxed to International Headquarters by completing and printing a 

 hard copy of the competition entry form. 
 2012 Regional Dates and Deadlines: 
 This chart lists significant dates that are important to your competitions, including the date you can 

 first register online, the date the order of appearance is drawn, and the date of the competition

 (available in region numerical order and contest date order).  

Please note the 60-day entry submission deadline. 

 Additional mailings will be sent out closer to the competition date in regards to housing and  

convention registration deadlines.  

 List of Competing Members Verification Form:  
 Two copies of this alphabetical list of each competing member (including director) and their ID  

 number must be turned into the region’s Competition Coordinator at your competitor briefing at the 

 regional competition. Please DO NOT mail this list to International Headquarters. 

 Regional Chorus Competition Timetable:  
 A timetable of important dates, such as mailings and deadlines, in terms of how many days before or 

 after competition they occur.  

 Regional Competition Eligibility Requirements: 
 Information for choruses/quartets to determine eligibility for regional competition. 

 Guidelines for Evaluation by Video Recording 

 Basic Criteria for Public Performance: 
 Criteria used in determining if a prospective or established chapter may perform in public. 

 Evaluating Your Contest Performance: 
 An informative guide on how you and the judges evaluate your contest performance. 

 Performance Level Guidelines: 
 These charts, separated by judging categories (sound, music, expression, showmanship)  and levels 

 (A+ through D-),will help you evaluate your score sheet comments.  

 Copyright matters, Q&A: 
 Instructions from Carol Schwartz, Director of Music Services, International Headquarters, addressing 

 copyright issues; an informative guide on copyrights/arrangements of music. 

 Single Copy Sheet Music: 
 A list of single-copy sheet music available from the International Sales Department. 

 Competition Handbook: 
 Sweet Adelines International Competition Handbook explains official rules and regulations for all 

 competitions. The handbook is also available through our Sales Department.  

 

http://secure.sweetadelineintl.org/sai/members_online/registration/regstart.asp
http://secure.sweetadelineintl.org/sai/members_online/registration/regstart.asp
http://www.sweetadelineintl.org/pdf/PerformanceLevelGuidelines_1.pdf
http://www.sweetadelineintl.org/pdf/singlecopysheetmusic.pdf
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Copyright Matters  
From Carol Schwartz, Director of Music Services  

In your competition materials, you will find a Copyright Clearance Form. When this form is signed by the quar‐
tet, or by the president/ team leader on behalf of the chorus, it states that to the best of your knowledge, the 
arrangements your group is performing are legal arrangements; either they have been cleared through the 
copyright process, are original works, or are songs in the public domain. Generally, when you purchase music 
you can assume that appropriate permissions have been obtained. However, if you are not certain, it is ac‐
ceptable to ask the music provider to verify that the arrangement has cleared the copyright approval process. 
 
Please be aware that lyrics, like the music itself, are copyright protected. Legal issues typically occur only 
when a performer makes musical or lyrical changes to a published arrangement without permission. Altering 
a few words to personalize the song for the performer is usually permissible; however, if the lyrical changes 
involve a parody, with very few exceptions a performer must obtain permission from the copyright holder to 
make such changes. Parody lyrics are defined by Jay Althouse in his book, Copyright: The Complete Guide for 
Music Educators, as follows:  
 
“Parody lyrics are lyrics which replace the original lyrics of a vocal work or are added to an instrumental 
work. In general, any parody lyric or the revision of a lyric that changes the integrity (character) of the work 
requires authorization from the copyright owner.” 
 
Copyright holders have the right to say “no” to any particular arrangement of their music, and they exercise 
that right frequently when it comes to parodies. Copyright holders will generally want to review the parody 
lyrics prior to granting approval or permission to arrange. In addition, when we obtain permission to put your 
performance on video, copyright holders request copies of all parody lyrics before that permission is consid‐
ered. As a result, we are now requiring all competitors to attach parody lyrics to the Song Information Sheet 
so that we are not unduly delayed in our request for licensing. To avoid further complications, and in accor‐
dance with the policy adopted by the International Board of Directors, no parodies will be included on our 
international recordings without written permission from the copyright holders.  
 
Obtaining permission: Obtaining permission to arrange a piece of music with parody lyrics does not guaran‐
tee that the copyright holder will grant permission for the video recording. 
 
Sweet Adelines International always tries to comply, to the best of its knowledge and ability, with all applica‐
ble copyright and licensing laws of the United States. Use of the copyright clearance form is intended to help 
you protect the organization from complications resulting from the licensing restrictions. We also recognize 
that you, as members and performers, want to do the right thing and be in compliance with the law as well. 
In the future, if it is determined that a contestant has provided false information or has not appropriately ob‐
tained permission for an arrangement, and as a result the organization is subject to extraordinary expenses, 
legal fees, or fines, that contestant may be asked to share in these costs. 
 
 
 

If you have any questions or concerns, please contact Carol Schwartz, Director of Music Services.   
Your cooperation in this matter is most appreciated. 

mailto: carol@sweetadelineintl.org
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Copyright Q & A 
What is copyright?  
 Copyright is the exclusive legal right to make copies of intellectual property: books, music, poetry, pic‐

tures, drawings, etc.  
 
Who owns this exclusive legal right to make copies?  
 The original creator(s), legal owner or assigned agents such as publishers.  
 
Is arranging considered to be copying?  
 Yes. Technically, you are copying words and/or music and subsequently must ask for and receive permis‐

sion from the copyright owner before you are allowed to arrange a copyrighted piece of music.  
 
Does the copyright law apply in a nonprofit situation?  
 Yes.  
 
How can I tell if an arrangement is legal?  
 A legal copy is one that has been made with permission and contains a notice on the first page of the mu‐

sic similar to: Used with permission by Publisher.  
 
What should I do about music that is currently in our library and not legal (i.e., illegal photocopies of legal 
arrangements or copies of illegal arrangements)?  
 It is recommended that all members review their music libraries and eliminate any illegal music. If you 

would like to obtain legal copies of the arrangement, contact the arranger or her designated agent.  
 
What must I do when I want to obtain an arrangement of a specific song?  
 First, contact the Music Services Department at international headquarters to find out if such an arrange‐

ment is listed on their master list. If so, you may request it using the forms and procedures that pertain 
to that particular arrangement. Remember to re‐quest enough copies in the event of new members. If no 
arrangement is on file at headquarters, members should contact an arranger directly for information.  

 
If we destroy illegal copies but would like to continue using an arrangement once clearance has been ob‐
tained, does this mean we are paying twice for the arrangement?  
 It is up to the arranger as to how much a group will pay. The arranger may pass on the handling cost as 

well as the copyright holders fees as first‐time charges. However, the arranger may be willing to waive 
her own fee if the group has already paid it one time.  

 
How long will it take to obtain permission and how much will it cost?  
 Experience has shown that it will take anywhere from a few months to two years for the entire approval 

process depending upon how quickly the individual publisher responds.  
 Fees involved include a nominal handling fee paid to the international organization. The permission fees 

paid to the publisher vary, generally running from $20 to $75 plus a per copy fee. The arranger estab‐
lishes arranger fee.  
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Copyright Q & A 
 
Can anyone outside of the IMAP use headquarters for clearing arrangements?  
 Yes. Arrangers who are not members of the IMAP may write inter‐national headquarters to request a 

packet of information and procedures.  
 
What about medleys?  
 Permission to arrange must be obtained for each song or portion of a song (no matter how little). The 

request must indicate that the song will be included in a medley.  
 
What if a publisher does not grant permission to arrange or make additional copies?  
 In this rare instance, any arrangement will not be legal.  
 
Will the international organization protect me if I use these procedures for songs I sing?  
 The system set up through headquarters has been reviewed by a copyright attorney and is providing a 

basis in developing positive relationships with the publishers with whom we do business. The interna‐
tional organization is confident that arrangements and sub‐sequent photocopies made using these pro‐
cedures are in compliance with the copyright law.  

 
What if I am a member in a country other than the United States?  
 Permission to arrange and/or photocopy arrangements must still be obtained and requests may be sub‐

mitted to international headquarters as outlined in procedures. Requirements particular to your own 
area should also be followed.  

 
Since all regional and international competition music must now be cleared, what happens to a competi‐
tor if an arrangement they sing is found to be illegal?  
 The competitor may be disqualified.  
 
How may I obtain additional information regarding the Copyright Law?  
 One good source (available from our sales department or by mail for $10.95 + tax & shipping) is a small 

paperback book: COPYRIGHT: The Complete Guide for Music Educators  
      Jay Althouse, c/o Alfred Publishing Co., Inc.  
      P. O. Box 10003  
      Van Nuys, CA 91410‐0003  
 
Are there other areas of copyright besides arranging and photocopying music?  
 Yes, there are several areas of licensing for performance and recording. Most of these are covered in in‐

ternational policy. Please contact Janell Mason in Music Services, if you have specific questions regarding 
procedures in this area.  

mailto: Janell@sweetadelineintl.org
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